Point Chevalier Community Centre Inc.
18 Huia Road, Pt Chevalier

PO Box 44-109 Pt Chevalier, Auckland 1246

Phone: 846-1094 Fax: 846-1031

Email: ptchev.communitycentre@xtra.co.nz
www.ptchev.communitycentre.org.nz
SCHOOL HOLIDAY PROGRAMME ENROLMENT FORM
Child/ren’s Name(s) 

(All siblings attending can be enrolled on this one form)

Date(s) of Birth____________________________________School attended______________________
Parent’s/Caregiver’s Name  

Home address 

Phone: (Hm) ____________________(Wk) _____________________(Mob): ______________________
Email: 


	JAN 2012
	9am to 3pm
	Before 8-9am
	After Care 3-5pm
	Total Daily Fees

	Mon 16                 $15
	
	
	
	

	Tues  17              $20
	
	
	
	

	Wed 18                $15
	
	
	
	

	Thurs 19             $20
	
	
	
	

	Fri 20                   $15
	
	
	
	

	Mon 23                $20
	
	
	
	

	Tues 24             $15
	
	
	
	

	Wed 25               $20
	
	
	
	

	Thurs 26            $15
	
	
	
	

	Fri  27                 $20
	
	
	
	


Emergency Contact other than yourself:
Name: ___________________________ Phone: _____________________Relationship to child:________
Name:____________________________Phone:______________________Relationship to child:_______

Child(ren)’s Doctor: __________________________________________  Phone: 


Health/Dietary Information: Does your child(ren) have  health needs we should be aware of? (e.g. allergies, food requirements, asthma, medical conditions etc)?

 Other Information: 
Is there anything else we should know in order to take good care of your child/ren and ensure their wellbeing & security? (e.g. custody arrangements, special needs, behavioural issues, cultural and/or religious norms etc).

Parent, Programme and Policy Information:
In giving consent for my child(ren) to participate in the Pt Chevalier Community Centre (Inc.) School Holiday Programme, I agree to the following:
· Full payment is required at time of enrolment to secure  my child’s place in the programme or a completed enrolment form and a completed WINZ  subsidy form.

· Fees are payable for days booked irrespective of attendance. There is a no refund policy.
· Fees: $15 per child/day for onsite activities (9am-3pm); $20 per child/day for trips (9am-3pm)

Before care (8am-9am) and after care (3am-5pm) is $5 per child/hour. 
· A late fee of $1 per minute is payable at time of pick up if my child is picked up after 5 pm.

· There is a $2 discount off the daily fee (9am-3pm) which applies for each addition sibling from a family.

· Payment options are strictly cash, cheque or direct payment to our bank account: Pt Chevalier Community Centre Inc.  ASB  #123020-0399921-02. Please use your child’s name as reference.
· If my child is not going to attend the programme on a day that was booked, I will inform the Supervisor before 9am. 

· I have explained to my child the importance of following safety instructions, remaining in the areas designated by staff and refraining from behaviour that could cause injury or damage to property.

· I acknowledge that any damage, wilful or accidental to property or equipment and additional costs incurred because of this damage, caused by my child will be my liability. 

· I give permission for my child to participate in the activities and excursions that are planned.
· I acknowledge that Pt Chevalier Community Centre Inc. staff and volunteers will be free and clear of all liability in the event that any injury, damage or loss is sustained to my child or their personal effects.

· In the event of sickness/accident, I request that urgent medical attention be obtained at my expense. If a child becomes unwell while in our care, parents will be notified and the child will be kept comfortable until they can be collected.

· If a child required medication during the programme, a signed consent form is required.

· Each child must be signed in and out of the programme each day.
· Healthy lunches are provided for the children on all on-site days. Packed lunches must be provided on trip days. All snacks are to be provided by parents. 

Name of Parent: _____________________Signature:________________________Date:____________
Privacy Act 1993: The information you have supplied is necessary for the safe and effective operation of the school holiday programme. All personal information given to us is confidential and will be stored in a secure environment. You are welcome to review information pertaining to your child’s enrolment at any time.

Complaints: If you have any complaints, in the first instant please approach the Programme Supervisor. A complaints form is available on request and the complaints procedure policy is on file if you wish to view it. 
Office Use:[image: image1.jpg]



Amount/s Paid: 				Paid in Full


Date/s Paid:                                                                                             


Receipt #:


Internet Banking: Yes/No


WINZ application:  Yes/No   Subsidy:  Approved/Declined 


Medication Consent Form required to be completed        YES / NO   If yes, completed form received YES / NO


Enrolment dates & times entered on Attendance Sheets     YES / NO


		              














